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7.1.9: 

Institution has a prescribed Code of Conduct for students, 
teachers, administrators and other staff, and conducts periodic 
programmes to appraise adherence to the Code through the 

following ways 

Code of Conduct is displayed on the institution's website 
Students and teachers are oriented about the Code of 
Conduct 
There is a committee to monitor adherence to the Code of 
Conduct 

Professional ethics programmes for students, teachers, 
administrators and other staff are organized periodically 
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TO WHOMSOEVER IT MAY CONCERN 

This is to certify that the Institution has a prescribed Code of Conduct for 

students, teachers, administrators and other staff, and conducts periodic 

programmes to appraise adherence to the Code . 

• Code of Conduct is displayed on the institution's website 

• Students and teachers are oriented about the Code of Conduct 

• There is a committee to monitor adherence to the Code of Conduct 

• Professional ethics programmes for students, teachers, administrators 

and other staff are organized periodically 
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REPORT OF TEACHER-TRAINEES INDUCTION PROGRAM (2022-2023) FOR 

B.Ed., PROGRAMME 

Date 13.07.2022 

Venue Auditorium 

No. of Participants 1 05 

Objectives of the Programme: 

• To create awareness about 8. Ed. programme 

• To make teacher-trainees feel comfortable in their new environment and to 

open them up. 

• To promote bonding between the teacher-trainees and to build relation between 

teacher and teacher-trainees . 

• To motivate the teacher-trainees for their academic achievement and for 

excellence in their profession. 

The following is a list of activities that will be included in the student induction 

programme: 

Dr. Pramod, Principal gave welcome address. Dr. H. Mohamed Ali, the Secretary, 

delivered the Presidential address. He emphasized the great importance of undertaking 

a Bachelor of Education (8.Ed) program. Education is crucial for progress and 

development in today's world, and the importance of teacher-trainees cannot be 

exaggerated. The B.Ed course provides learners with both the necessary information 

and pedagogical abilities required to become proficient teacher-trainees . The text 

explores several facets of teaching techniques, educational psychology, curriculum 

development, and classroom management, among other topics. By combining academic 
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study and practic,I cramtng, ce:tcher-cr;iinrt', ,11 t' ,1qulppt•d to lt>11f1d,•11tly .md 

effectively negotiate the intric;icies ot the t'dt1t,11ion Wl)rld. 

Special lectures were given by Dr.S. Prerm Kumar I k.1d At,llkllli, & Gt'llt'r ,ti 

administration. According to him, the B. Ed dt!~l'l!C prt)tnOtcs ,1 pr t)lt11111d 

comprehension of various learning requirements :md methods, l!mp,lwcring tl'.ldwr

trainees to establish inclusive and supportive learning environments where ,,II te,,cher

trainees can flourish. It fosters a feeling of ducy and enthusiasm for cultivating the 

minds of young individuals, moulding them into individuals who can think critic.illy, 

solve problems, and continue learning throughout their lives. Moreover, in J time of 

swift technological progress and changing educational models, the B.Ed course 

prioritizes the ability to adjust and come up with new ideas. It motivates teacher-trainees 

ro adopt innovative tools, approaches, and best practices to address the evolving 

demands of learners and society as a whole. 

According to Dr. Sabuji Varughese, the Head Professor of Value Education, the B. Ed 

course is ultimately important because it empowers individuals to have a significant 

impact on reacher-trainees ' lives and contribute positively to the progress of society. 

Obtaining this degree entails more than just acquiring a piece of paper; it signifies a 

strong determination co provide high-quality education and a profound commitment to 

creating a better future for future generations. 

• Introduction of Staff members: 

Principal introduced Staff members to the teacher-trainees which create a good 

rapport with teachers. 

Introduction on PLO and CLO: 

• The session commenced with the explanation of the College Vision and Mission, 

Program General Objectives (PGOs), Program 

Program Outcomes (POs) were elaborated by rant Professor. 
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dll ticulum ~:.ip, 1.11,,q t1.'1.h11iqt1l's/trl'11ds in line with curriculum, understanding 

kv('I ,llld ink'r('st l,f tl',lChl'r-trJinct!s , difficulty level of the subject .rnd credits 

.w,1il,1bk'. Fin,1lly, shl' l1utli11ed the merits ;rnd limitations of choosing an online 

Club ,lllivitil's: 

Mrs. SreejJ, Assistant Professor explained the process followed in organising the 

club ;md the activities to be done in these clubs, how participation in the club 

Jctivicies helps them in enhancing their skills and helps in achieving their career. 

She showed the pictures of the events organised by the club in the previous years 

to teacher-trainees . 

Interaction Session: 

The teacher-trainees interacted with staff members to clarify their doubts about 

che B.Ed programme. 

Vote of Thanks: 

Mrs.Indira, Assistant Professor delivered vote of thanks to all the participants. 

• Through this event, expectations from the Qif.i~~ ~ and expected 
;" 

achievement of teacher-trainees are described in 
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Report: 

The M. Ed. (MJster 1.'f Educari..,n) ~'r1.,~ram is J p,,sr ~radu.1f1.'-lt.'\ t.'I J( adcmic 

program designed to pro, ide ad,anced training and ~n0wlM~e in the tit.'ld ,,f c.\iuc:Hi..'n. 
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Principal 
Muslim College of EducJt1~•11 

Thlruvithamcodf 



7598174494, 9442760383 

MUSLIM COLLEGE OF EDUCATION 
No. 1 Now ~t,cct, lhi1uvlth11nc1•lc. K1111y11kum:11i l)l\1rlc:t, f:in,11 Nrulu, Ind!:, '1?41/4 

Aff'ifiatod tn lnmil Nadu lc:1chcl\ l.dura1icm IJ11ivo1\ily ('hr;unai ( '( ' : 1091',.1(J'flfi 

lkct\\11i,1.,I hy SHC (Nrl 1 ) Now Delhi 
wob: www. m11\lirncollcgoofcducn1lon. i11 omuil id : mu~limrollcget,fcclui-;1ti11n'" l:11l:iil."1m 

f No SRC/NC7l/l\f"_j(J Jl(J/I/B.I cJ.flN/)014 ,~, r,nn 
r No SRC/NCll / AP5O949J/M.lcJ/IN/}015/l,~J2', 

I No. SHC/NC,lt/SRCAPl'14511/ l:l.A.l:l. tu, B.StB.EcJ/TN//01 / l0!!J/':.IJJOO 

====== 

The induction programme for I year M.Ed. teacher-trainees was held on October 

11 , 2021 with the aim of enhancing their education knowledge and providing them 

with a thorough understanding of teacher education. The various obstacles and 

opportunities, as well as the ability to ignite their enthusiasm in learning Their discussion 

revolved around the efficacy of student learning, strategies for enhancing teaching skills, 

and the desired values and societal responsibilities of the upcoming generation. 

The following is a list of activities that will be included in the student Welcome address: 

Welcome address: Dr.Pramod.V.S., Principal welcomed the gatherings. 

Key note address: 

• Dr. S. Prema Kumar, Head of Academic and General Administration, delivered 

special addresses. He holds the belief that the M.Ed. degree goes beyond being 

solely an academic pursuit. Instead, it serves as a testament to one's commitment 

to the area of education, which possesses the ability to unlock human potential 

and influence the future of society. In a culture where knowledge is synonymous 

with power, education acts as the beacon of illumination, directing individuals 

towards personal growth, societal progress, and global harmony. Dr. M. 

Jayakrishnan Nair, the research coordinator, elucidated the importance of the 

M.Ed. course. The M.Ed. degree primarily emphasizes advanced education 

studies, frequently with a specialization in areas such as curriculum and teaching, 

educational leadership, special education, or educational technology. Research 

aptitude is crucial in M.Ed. programs, as it requires graduates to actively 

participate in scholarly investigation, carefully evaluate educational matters, and 

make valuable contributions to the field's body of knowledge. 
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Introduction of Staff members: 

• Dr.Pramod. V .S, Principal introduced Staff members to the teacher-trainees which 

creates a good attitude about teachers. 

Orientation on PLO and CLO: 

• The session commenced with the explanation of the College Vision and Mission, 

Program General Objectives ( PG Os), Program specific outcomes ( PS Os) and 

Program Outcomes (POs) were elaborated by Dr.S.Sasi, Professor. Also the 

session focused on the Course Learning Outcomes (CLOs), various teaching and 

learning methods and how the M.Ed., programme adopted with some effective 

and modern teaching methods. 

Orientation on Online Courses: 

• Mrs. Raina Rose provided guidance on selecting an online course by considering 

factors such as the curriculum's alignment with teacher-trainees ' knowledge gaps, 

personal growth objectives, comprehension level, and areas of interest, as well as 

its academic relevance. Additionally, many collaborative learning strategies were 

discussed, including seminars, ► Internship, field visit, debate and Presentation. 

Finally, outlined pros and cons of choosing an online course. 

Orientation on Research papers: 

• Our Associate Professor Dr. M. Jayakrishnan Nair gave a key note on Research 

Methodology which allow learners to enhance their research activities and provide 

a more positive attitude towards proposals. 
~~~ 
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Mrs. Sub, an Assistant Professor, outlined the procedure for organizing the club and the 

planned activities. She emphasized how participating in these club activities can enhance 

teacher-trainees ' skills and contribute to their career development. 

Interaction Session: The teacher-trainees interacted with staff members to clarify their 

doubts about the programme and credits allotted to each course. 

Vote of Thanks: Alpha Grace, Assistant Professor delivered vote of thanks to all the 

participants.The teacher-trainees gained a clear understanding of the programme and the 

mission to be accomplished. 
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Criteria -7 

Institution values and social Responsibilities 
Institution has a preseribed Code of Conduct for students, 
teachers, administrators and other staff, and conducts 
periodic programmes to appraise adherence to the Code. 

MONITORING COMMITTEE 

INDEX 
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Report of Discipline Committee 
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A College Disciplinary Committee is currently being established, for the acadenic year 
2022-23 consisting of the following staff members: 

5. 

MEMBERSs OF THE COLLEGE DISCIPLINARY COMMITTEE FOR THE ACADEMIC 

F No SRG/NCTEJAPSO B071/B,Ed./TN/2014-15/ 62329 
F No SRC/NCTE / APSO9493/M.Ed/TN/2015/65325 
E No, SRC/NCTE/SRCAPP14511/ B.A.B. Ed, B.ScB.Ed/TN/2017-2018/91300 

DISCIPLINE COMMITTEE 

YEAR 2022-23: 

Members 

Dr.Pramod V.S. Principal 
Dr.Sasi Professor 

Dr.Jayakrishnan Nair Professor 

Derinoji Asst. Professor 
Merline Jaya Asst. Professor 

muslimcolleyeofeducationagmail. com 

The Charges of the Committee are the following: 

2 To maintain & enforce strict discipline in the college campus. 

Committee Designation 
Co-ordinator 

COLLEG 

Pin: 629174 

Member 

To implement a stringent dress code policy for teacher-trainees . 

IHANCOD 

Member 

e In order to oversee the activities of the teacher-trainees within the College 
premises and discourage teacher-trainees from lingering in the corridors during 
operational hours. 

GDUCA 

Member 

" In order to secure full attendance of teacher-trainees and avoid early departure 
from the college, measures need to be taken. 

Member 

To ensure that pupils maintain complete silence in the Library. 
. To aid the college's anti-ragging committee in the prevention of ragging within 

the college. 
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Criteria - 7 

7.1 l Institution values and social ReSJl!lnsibil_iti_·e_s ___ _ 

Institution has a pre~ribcd Code of Conduct for students, 
teachers, administrators and other staff, and conducts 
periodic programmes to appraise adherence to the Code. 
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Code of Conduct for teacher-trainees , teachers, administrators 

and other staff of Institution / Affiliating University 

FOR STUDENTS: 

Every student teacher must adhere to the following norms and 

regulations. 

0 Teacher-trainees are required to wear a uniform on all college 

days. 
0 Being punctual and consistent are crucial. Teacher-trainees are 

expected to be punctual when attending both the assembly and 

classrooms, and to maintain regular attendance. 

0 Attendance at the college is mandatory for all teacher-trainees 

, and any absence must be accompanied by a formal leave 

letter. Submit a leave application to the principle by going 

through your designated teacher and class supervisor. 

0 Teacher-trainees are prohibited from leaving the campus 

during college hours unless they have obtained written 

permission from the principal. 
0 Visitors are prohibited during college hours. 
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• Teach er-trainees are required to maintain silence throughout 

college hours, study hours, and when moving between cf asses. 

0 Teacher-trainees are required to utilize the library. Any 

damage or loss of books will be thoroughly scrutinized. 

0 If a student withdraws from the college during the academic 

year, she is not entitled to request a reduction or exemption 

of any portion of the fees. 
0 Teacher-trainees must abstain from utilizing any unethical 

means throughout tests or examinations. 

0 The following issues will be thoroughly examined and the 

individuals implicated will be subjected to penalties. 

0 Inconsistent presence. 

0 Lack of interest or apathy towards academic pursuits. 

0 Neglecting one's academic responsibilities. 

0 Lack of monitoring and adherence to regulations. 

0 Blatant defiance of authority. 

0 Teacher-trainees afflicted with contagious illnesses will be 

prohibited from attending class. 

0 The use of Cell phones is strictly forbidden on campus during 

class hours. 
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• Teacher-trainees are expected to uphold the college's dignity 

and foster unity and harmony in society. 

PRINCIPAL 

Reporting only to the Secretary /Correspondent of the institution and 

assisting them in the following functions of the institute. 

0 Regulation of academic and general Administration / Monitoring 

0 Design and Development 

• Give Leadership to all activities 

0 Should be a visionary 
0 Planning, Execution and Reporting 

Regulation of academic and General Administration / Monitoring 

• One crucial duty of the principal og Muslim College of education 

is to oversee and enforce the academic and general administration 

of the institution. This includes monitoring and implementing the 

systems, policies, procedures, and overall functioning of the 

school. The goal is to meet the expectations set by governmental 

monitoring bodies like the National Council for Teacher 

Education and Tamilnadu Teachers Education University, as well 

• 
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• s the expectations of the top management, teacher-trainees , and 

parents. 

Below are few significant duties falling within this category. 

0 Supervising the performance of the academic and administrative 

staff to ensure they meet all their prescribed duties. 

0 Supervising the behavior and performance of both administrative 

and academic staff in relation to their punctuality, adherence to 

rules, and professional behavior. 

0 Supervising the behavior and conduct of teacher-trainees , 

especially their attendance, and upholding the proper behavior 

and atmosphere of the institution. 

0 Monitoring the implementation of the required curriculum and 

teaching methodologies recommended by the 

University/NCTE/Management to ensure effective teaching. 
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Supervising all the protocols pertaining to office operations, such 

as admission, fee collecting, attendance, recruitment, salary 

disbursement, purchases and procurements, accounting and 

audit, and any other administrative matters concerning the 

college. 

• Supervising and overseeing all interactions and collaborations with 

government, business, and other educational organizations. 

" Supervising the evaluation and examination of the institution 

carried out by official bodies like NCTE, government, and 

Tamilnadu Teachers Education University, in addition to those 

done by the senior management. 

0 Ensuring amicable relationships with the faculty, teacher"trainees 

, parents, and other individuals associated with the institution, 

whether directly or indirectly., 

DESIGN AND DEVELOPMENT 

The principal must also undertake developmental tasks, which are 

crucial for the advancement of the institution. The principal is 

responsible for undertaking many developmental duties. 

Principal 
-Muslim College of Educatk. 
.., Thiruvithamcode 



MUSLIM COLLEGE OF EDUCATION 
N,, I NP11 •,111-.·I lhl111vlll1111111•l• I 111y11l111111il 11l•,ldrl 11111111 r,,,l,1 1111ll11 (J:.i:Jl/4 

\l l d i.th~I '" I 111111 N.11111 Ii II lt1•1, I d1k 1111111 ll11lv111 1l y I Ji , 1111,JI II 11, i. 11, , l'u 11, 

llu , \ 0 11 (, .,J h) \ IH (N( 11) Now 1)0 1111 

11 ,,h. \\lrn . 11111, lf111111ll1~••~1l1,h1111l1111111 n111,1ll Id 11111 ll1r11<1ll1 1• ,111111• 11 /111,• 111111 / ,, ,,,, 

=====~====== 
I N11 Ill /NI II /Ill .Clll!ltl/h 1<1 /,/1/ Ill I I',/ I I 

I N,1 ll( Nl II / /II !'11'11/M I 1/111/ 111 1,/1' I '• 

-===============' N,, ,lh /Nl II/ IIIJ\1'1'11',11/ 111\ll ltl, II I ld/1 11/JIJ I/ /OI /'JI I!/ 

c- The principal must discover, contact, identify, and attract faculty 

members who are well-suited for the institution, taking into 

consideration the school's future needs . 

., Providing care and assistance to the professors, while offering 

essential direction and support. 

• Identify the fundamental skills and abilities of the institution, 

whether they now exist or are likely to exist, and incorporate them 

into the institution's activities. 
0 Supervising the proceedings of meetings for various institutions, 

including Staff, Coordinators, and College Academic Council 

meetings. 

• Ensuring the proper acquisition and oversight of necessary 

resources, such as furniture, lab equipment, books, and other items, 

in accordance with established processes. 

° Concentrating on establishing a reputation for the institution as a 

whole or for a specific area of expertise. 

• Creating and cultivating a productive and educational environment 

within the institution. 

• It is crucial to provide the essential infrastructure, particularly a 

library and laboratories, that possess an international atmosphere. 
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1 he princ.ipal will exhibit thr true qualities of a leader by being a 

role model to their colleagues. 

The following are some of the leadership functions. 

0 The principal must demonstrate exceptional teaching skills and 

establish themselves as one of the top teacher-trainees among their 

colleagues. 
0 Engage in research, publishing, consulting, and training to position 

oneself as an academic of high worldwide standing, in order to 

acquire recognition and acceptance from all faculty members as a 

true academic leader. 

• To establish rigorous standards of discipline, dedication, and 

engagement in work practices. 
0 To motivate all colleagues and guide them from the forefront in 

order to achieve the organization's goals. 

• Collaborate with the workers at the operational level to comprehend 

the issues and anxieties of all colleagues, and address their needs 

effectively. 

VISIONARY FUNCTIONS 
0 These functions are the ultimate functions of a Principal. The 

following are some 
0 of the visionary functions. 
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Fo1 mulating a strategic and enduring blueprint for the organization 

and collaborating closely with senior executives to achieve this vision. 

• Implementing systematic measures at consistent intervals to enable 

the achievement of the desired goal. 

' Implementing essential mechanisms, protocols, and guidelines that 

support the achievement of the desired outcome. 

° Formulating and implementing a strategic plan to achieve 

accreditation from organizations such as NAAC and other quality 

systems in our college. 

PLANNING, EXECUTION AND REPORTING 

0 The Principal is responsible for developing both long-term and short

term plans, which must be documented and presented to the 

Secretary and Correspondent. 

0 The principal will implement and execute the college's strategic plan. 

0 The principal is obligated to provide periodic reports (quarterly, 

biennial, and yearly) to the Secretary and Correspondent detailing 

all the activities they have undertaken or plan to do. 

0 Providing updates on financial positions, academic matters, and other 

relevant information about the college to the Secretary and 

Correspondent. 
0 Manage and regularly update the service records of professors and 

non-teaching staff who are worki 
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Preserve the classified reports of the entire faculty and retain them 

under his supervision. 

Intend to organize regular monthly review meetings with the 

academics and administrative personnel of the college to guarantee 

efficient informal follow-up on all matters discussed at these 

meetings. 

PROFESSOR 

Same as given in Associate Professor basic responsibilities along with 

the following additional assignments are: 

Offering instruction and guidance to teaching assistants and junior 

faculty members. 
0 Responsible for overseeing the research and development activities 

of their department and college, ensuring the creation of a favorable 

research climate inside the institution. 

0 Offering instruction and overseeing the personnel in the department 

to produce and deliver academic papers, participate in conferences, 

author books, and get patents. 
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· Participating in academic conferences and engaging with external 

researchers and subject matter specialists to enhance the research 

initiatives of the department. 

• Preparing applications annually to obtain and attract research 

funding. 
0 Ta king on and guiding all the significant responsibilities to elevate the 

academic standards of the department/college to a higher level. 

0 Evaluating the pedagogical approach and instructional resources and 

providing suggestions for enhancement. 

0
- To oversee and evaluate the work of IQAC/NAAC and other 

initiatives aimed at promoting, improving, and upgrading quality. 

0 The professor role involves instructing teacher-trainees in value

added subjects using collaborative teaching methods such as one-to

one, flip, and peer learning. The professor also includes the latest 

technologies in the academic sector. 

ASSOCIATE PROFESSOR 

The Assistant Professor Grade entails the same core responsibilities as 

above, together with the requirement to fulfil the following additional 

tasks. 
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0 The objective is to develop, devise, and execute career 

advancement initiatives for the teacher-trainees . 

0 To support faculty in the work of the Training and Placement Cell. 

0 To appraise, analyze, and assess student activities in order to 

advance and convey information to the relevant teachers. 

0 Providing support and exchanging ideas to enhance college entrance 

strategies and related tasks. 
0 The faculty will assist the concerned head in implementing and 

upholding discipline among the pupils. 

0 Providing support to the head in selecting elective subjects, 

designing the curriculum for a short-term course, and creating 

resource materials for practical training. 

0 Tasked with establishing and fostering a conducive environment for 

research within their department, as well as carrying out research 

activities. Engaging in academic research and participating at 

professional conferences. 

0 Providing specialized instruction and support for teacher-trainees 

with slower learning abilities through Bridge courses and specific 

coaching. 
0 Preparation and submission of project proposals to government 

funding bodies. O~\ , 
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0 The purpose is to provide guidance and support to teacher .. trainees 

and professors in the creation of their Dissertation Work. 

0 To participate as a member or leader in the process of academic 

auditing and coordinating the works of National Assessment and 

Accreditation Council (NAAC). 

° Conducting demonstrations and overseeing tests and research. 

0 The principal ensures that teacher-trainees receive practical 

exposure to the newest technologies in their area through the 

teaching of elective subjects and value-added courses. 

ASSIST ANT PROFESSOR 

0 To facilitate teacher-trainees ' acquisition of knowledge and establish 

positive relationships with both teacher-trainees and parents. 

Acquaint yourself with the personal history of the given student, 

including their educational and family background. 

0 To address the student's issue, offer counseling and guidance to help 

them rectify the problem and motivate them appropriately. 

0 To analyze the teacher-trainees ' performance and assess their 

academic progress on a regular basis. 
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1 (CUpJti0nal anj prt"ft:ssi0nal aspirations, providing them with 

funjJmencal knowledge specific to their field L1f study and equipping 

chem to prepJre for their future pursuits. 

• Assists teacher-trainees in comprehending the university's policies, 

guidelines, test protocols, and the criteria for obtaining a Bachelor 's 

degree. 

~ To elucidate the significance of attendance and inspire teacher

trainees to consistently attend lessons. 

• To clarify the significance of engaging in classroom activities . 

., To elucidate the significance of cyclical assessments and their impact 

on the final semester examinations. 

.. To elucidate the significance of grades obtained in the preceding 

semester exams and the following impact on one's degree and 

career. 
0 In order to elucidate the significance of submitting assignments and 

the subsequent impact on the evaluation of internal marks and end 

semester examinations, 

• To elucidate the significance of laboratory exercises and their 

correlation with theoretical concepts. 
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• The purpose is to assist the student in investigating various career 

paths and furnish details regarding higher education and 

employment prospects. 

• Adopts a "Teacher Friend" role with the student, showing personal 

interest and serving as a primary point of contact for obtaining 

information to assist both the student and the educational system. 

Provides the student with the autonomy to make their own 

decisions, while .offering guidance and counselling regarding the 

limitations, alternatives, and consequences involved in decision

making. 
0 As a counsellor, I am responsible for coordinating and consolidating 

all information, observations, and reports from many sources 

regarding the student's progress, needs, talents, and future goals. 

• Provides regular support to the learner in order to facilitate 

thorough self-assessment. 

0 Illustrates the significance of self-motivation in achieving success in 

one's work and, consequently, in life. 

" The counsellor advises pupils whose progress is unsatisfactory and 

informs the class coordinator about it. 

Oversees the progress of kids' interim and final performances and 

communicates with parents as ne 
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• To ensure that all teacherMtrainees attend lessons consistently and 

adhere to the Press code, please provide clear instructions. 

• To deliver the roster of teacherMtrainees who were not present for 

the internal examinations to the coMordinator. 

• Result analysis should be conducted upon the announcement of 

results by the University/College. Additionally, student records 

should be periodically updated upon receiving supplementary 

examination results. 
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